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Kenya Sugar Research &
Training Institute

KENYA SUGAR RESEARCH AND TRAINING INSTITUTE
P.O Box 44-40100
KISUMU

TENDER NO. KESRETI/REG/001/2025-2027

REGISTRATION OF SUPPLIERS, CONTRACTORS AND
CONSULTANTS FOR SUPPLY OF GOODS, WORKS AND
SERVICES FOR THE FINANCIAL YEARS 2025/2026 — 2026/2027

ISSUED ON
TUESDAY 20TH MAY, 2025

CLOSING/OPENING DATE
FRIDAY 30TH MAY 2025 AT 12.00 P.M.




SECTION 1: INVITATION FOR REGISTRATION OF SUPPLIERS

Date: 201" May, 2025
1.1 TENDER NO: KESRETI/REG/001/2025-2027

1.2 TENDER NAME: REGISTRATION OF SUPPLIERS, CONTRACTORS AND
CONSULTANTS FOR SUPPLY OF GOODS, WORKS AND SERVICES FOR THE
FINANCIAL YEARS 2025/2026 — 2026/2027

1.3 Kenya Sugar Research and training Institute (hereafter referred to as KESRET]) invites applications
from ALL eligible and interested firms to participate in the registration of suppliers for supply and
delivery of goods, works and services for the period 2025-2027.

1.4 Qualified and interested tenderers may obtain further information and inspect the Registration
Documents during office hours [0800 to1700hours] at the address given below.

1.5 A complete set of the Registration Documents may be downloaded by interested and eligible
candidates Free of Charge at http://www.kesreti.org or www.tenders.go.ke. Those who download the
documents from the website must forward their particulars immediately for recording and any further
clarifications and addendum to tenders@kesreti.go.ke. Bidders are advised to regularly visit KESRETI
website during the registration period for any clarification or addendum.

1.6 The Registration Application Must be prepared in indelible ink with no interlineations or
overwriting, except as necessary to correct errors made by the applicant. Any such corrections must be
initialed by the person or persons signing the Registration application.

1.7 All applicants should clearly indicate in the envelope the category they are interested in. One
document shall present ONLY ONE category. For those interested in various categories, they should
submit separate documents for each category.

1.8 The Registration Application should be prepared and submitted in a plain sealed envelope clearly
marked: Category applied .................... Category NO. .....ooovviiiiiiiniininn and Description and
addressed to:

AG.CHIEF EXECUTIVE OFFICER

KENYA SUGAR RESEARCH AND TRAINING INSTITUTE
P.O. BOX 44-40100

KIBOS-MIWANI ROAD

KISUMU

should be deposited in the Tender Box situated at the Reception Office on or before FRIDAY, 30"
MAY 2025 at 12.00 pm EAT.

1.9 The closing/opening date for submission of registration documents shall be on Friday 30" May,
2025 at 12.00 p.m. East African time.

1.10 All registration document including the attachments must be sequentially paginated/ serialized and
well bound.

1.11 The opening of Applications shall be conducted immediately thereafter in the KESRETI
Conference Room in the presence of applicants or their representatives who wish to attend.

1.12 Any Registration document submitted after the deadline shall be automatically rejected.

1.13 Any form of canvassing will lead to automatic disqualification.

Ag. Chief Executive Officer
KENYA SUGAR RESEARCH AND TRAINING INSTITUTE




SECTION 2: APPLICATION FOR REGISTRATION FORM

Company Name

Postal Address

Tel/Fax

E-mail

Physical Address

Contact person

Phone

NB; All applicants MUST indicate the details below:

Category applied for --

Category NO. ----=-=-======mmemm e

Category Description




The categories for registration of Suppliers, Contractors and Consultants are as below:

CATEGORY A: SUPPLY OF GOODS ELIGIBILTY
CATEGORY NO. CATEGORY DESCRIPTION
KESRETI-G1/2025-27 Supply of General Office Stationary and Consumables Reserved for AGPO
KESRETI-G2/2025-27 Supply of Toners & Cartridges Opentoall
KESRETI-G3/2025-27 Supply of ICT Equipment (Computers, Laptops, Tablets, Servers, UPS, | Opento all

Printers, Scanners ,LCD, Photocopiers, cameras, tripods, and projectors

Etc
KESRETI-G4/2025-27 Sup)ply of Cleaning Materials and Detergents Reserved for AGPO
KESRETI-G5/2025-27 Supply of Uniform, Footwear and Protective Clothing Reserved for AGPO
KESRETI-G6/2025-27 Supply of upholstery Materials,, blinds, Curtains, Sheers and Carpets | Reserved for AGPO
KESRETI-G7/2025-27 Supply of Fertilizers, Farm Chemicals, Herbicides Pesticides, Drug , Opento all

Vaccines & Serra
KESRETI/G8/2025-27 Supply of Mobile Phones Reserved for AGPO
KESRETI-G9/2025-27 Supply of Mobile Phone Airtime Reserved for AGPO
KESRETI-G10/2025-27 | Supply of Office Furniture and Fittings Reserved for AGPO
KESRETI-G11/2025-27 |Supply of Hardware and Construction Materials Reserved for AGPO
KESRETI-G12 /2025-27 | Supply of Electrical Materials and Electronics Appliances Reserved for AGPO
KESRETI-G13 /2025-27 | Supply of Newspapers Reserved for AGPO
KESRETI-G14/2025 -27 | Supply of Air Conditioners and Fans Opento all
KESRETI-G15 /2025-27 | Supply of Generators, Water Pump and Irrigation items Opento all

KESRETI-G16/2025-27 | Supply of Networking hardware,& Software (Operating Systems, Office | Open to all
,Anti-Malware Services
KESRETI-G17/2025-27 | Supply & Installation of CCTV cameras and Assess Control Equipment | Opento all
KESRETI-G18/2025-27 | Supply of Fuel, Oil & Lubricants Opentoall
KESRETI-G19/2025-27 | Supply of Tyres and Tubes Opentoall
KESRETI/G20/2025-27 | Supply of Automobile batteries and Accessories Opentoall
KESRETI-G21/2025-27 | Supply of Laboratory Apparatus and Glassware Opentoall
KESRETI-G22/2025-27 | Supply of Laboratory Chemicals and Reagents Opentoall
KESRETI-G23/2025-27 | Supply of Laboratory Equipment Opento all
KESRETI-G24/2025-27 | Supply of Drinking Mineral water and Dispensers Reserved for AGPO
KESRETI-G25/2025-27 | Supply of Plant, Equipment and Farm Machineries Opentoall
KESRETI-G26/2025-27 | Supply and Maintenance of Green Houses Opentoall
KESRETI-G27/2025-27 | Supply and Maintenance of Firefighting Equipment and Training Opento all
Services
KESRETI-G28/2025-27 Supply of ICT Networking and Open to all
Telecommunication Equipment (PABX), video
conferencing solution ,contact centre management system, IP Phones,
Etc
KESRETI-G29/2025-27 Sur?ply of Enterprise Infrastructure(servers, storage systems Etc) Open to all
KESRETI-G30/2025-27  [|Supply of software and Licenses (e.g. Operating systems, Server Open to all
Software, Ms Office ,ERP, Etc)
KESRETI-G31/2025-27  [Supply, installation and maintenance of structured cabling (LAN),WAN |Open to all
land support services
KESRETI-G32/2025-27 Supply of library information materials, E-content information Open to all

materials, Assistive software and journals

CATEGORY B-PROVISION OF SERVICES




CATEGORY NO.

CATEGORY DESCRIPTION

KESRETI-S01/2025-27 Repair and Maintenance of Computers, Servers, photocopiers, Opentoall
Laptops, Projectors, Printers, UPS and related ICT Equipment
KESRETI-S02/2025-27  |Repair and Servicing of ICT Opento all
Telephony (PABX, IP Phones, Etc)
KESRETI-S03/2025-27 Repair and Maintenance of Motor Vehicles — Approved Garages only Opento all
KESRETI-S04/2025-27 Repair and Maintenance of Tractors ,Farm Machinery and Equipment Opentoall
KESRETI-S05/2025-27 Repair and Maintenance of Water Supplies and Sewerage Systems Opentoall
KESRETI-S06/2025-27 Repair and Maintenance of Roads, Ferries, and Jets Opentoall
KESRETI-S07/2025-27 Repair and Maintenance of Irrigation Equipment Opentoall
KESRETI-S08/2025-27 Repair and Maintenance of Buildings and Stations Reserved for AGPO
KESRETI-S09/2025-27 Repair and Maintenance of Motor Cycles Reserved for AGPO
KESRETI-S010/2025-27 | Repair and Maintenance of Office furniture and fittings Reserved for AGPO
KESRETI-S011/025-27 Repair, Calibration & Maintenance of fuel pumps Opento all
KESRETI-S012/025-27 Servicing and Maintenance of Air Conditioning Equipment , Cold Opentoall
Rooms and other refrigeration items
KESRETI-S013/025-27 Repair and Maintenance of CCTV Cameras Opento all
KESRETI-S014/25-27 Repair and Maintenance of Electrical item and Electronic Appliances Reserved for AGPO
KESRETI-S015/2025-27 | Repair and Maintenance of backup generators Opento all
KESRETI-S016/2025-27 | Hire of Transport Services Opento all
KESRETI-S018/2025-27 | Provision of Small Works Reserved for AGPO
KESRETI-S019/2025-27 | Provision of conference facilities Opento all
KESRETI-S20/2025-27 Provision of Calibration Services Open to all
KESRETI-S21/2025-27 Provision of Legal Services Open to all
KESRETI-S22/2025-27 Provision of Courier Services Open to all
KESRETI-S023/2025-27 | Provision of Audit Services Open to all
KESRETI-S024/2025-27 | Provision of Sanitary Bin Collection and Fumigation Services Reserved for AGPO
KESRETI-S025/2025-27 | Provision of drilling and servicing of boreholes Opento all
KESRETI-S026/2025-27 | Provision of Air Ticketing Services Reserved for AGPO
KESRETI-S027/2025-27 | Provision of Events Organizing, Hiring of tents & Chairs, PA Reserved for AGPO
System, Interior Design and Decorations
KESRETI-S028/2025-27 | Provision of Tracking Services Opento all
KESRETI-S029/2025-27 | Provision of Land Surveying Services Opento all
KESRETI-S030/2025-27 | Provision of Asset Valuation Services Opento all
KESRETI-S031/2025-27 | Provision of Asset Tagging and Engraving Services Opento all
KESRETI-S032/2025-27 | Provision of Broad Band Internet and Wide Area Network Services Opentoall
KESRETI-S033/2025-27 | Provision of Development, hosting and maintenance of website Opento all
KESRETI-S034/2025-27 | Provision of Waste disposal Services( Opento all
Electronic,hazardous,plastic,Chemical
KESRETI-S035/2025-27 | Provision of Catering Services Reserved for AGPO
KESRETI-S036/2025-27 | Design and Printing of Stationery and Books Reserved for AGPO
KESRETI-S037/2025-27 |Design and Printing of Promotional Materials, staff identification smart | Reserved for AGPO

cards and lanyards




SECTION 3: EVALUATION CRITERIA

A. MANDATORY REQUIREMENTS

To be eligible, the candidate must submit copies of the following documents: -
e Valid Tax Compliance Certificates,
e NSSF and NHIF Compliance Certificates.
e Business Registration certificate
e Business permit issued by the area County Government
Audited Accounts for the last two years.
e ValidCR-12
¢ Valid recommendation from at least three (3) organizations
you have worked for in the last three years.
e Duly filled in and rubberstamped Confidential Business Questionnaire form
e Dullyfilled in Sworn Statement
NB: AGPO registered firms will only be required to submit valid copy
of AGPO certificate relevant to their category of interest.

B. ADDITIONAL REQUIREMENTS

1. KESRETI-G2/2025-27- Supply of Toners & Cartridges
i. Valid letter of dealership from the Manufacturer
ii. Indicate the type of toner to be supplied

2. KESRETI-S01/2025-27- Repair and Maintenance of Computer, Servers, Printer,
Photocopier, Laptops, Projectors, PS and Other ICT Equipment
i. Evidence of dealership with Manufacturer for a specific
Brand/ Model of equipment

3. KESRETI-S03/2025-27-Maintenance and Servicing of Motor
Vehicle — Approved Garages only
i.Registration Certificate for the garage
ii. Approval by Ministry of Transport and Public Woks
iii.Insurance cover in favor of customer Motor Vehicles in the garage

4. KESRETI-S08/2025-27 Repair and Maintenance of Buildings and Stations
KESRETI-S018/2025-27 Provision of Small Works
i. Copy of National Construction Authority registration — minimum Level 7
ii. Copy of Valid NCA License

5. KESRETI-S26/2025-27 Provision of Air Ticketing Agency
i. Copy of registration certificate with International Air
Travel Agency (IATA)
6. KESRETI-S21/2025-27 Provision of Legal Services
i.  Copy of valid Practicing License



SECTION 4: SUPPLIERS APPLICATION FORM
Failure to provide required details in this section will render applicant non-responsive.

T Al Oe) 101021 0\ 1 ' TS
hereby apply for registration as a supplier for;
Category deSCIIPLION. ... .ot e
(0% 11=T0 0] 178 110 TR PP
b. Contact Person

d. Physical Address:

Building........coooiiii Floor/room No....................

i. Company Branches (if any)

COUNLY..c.eii e, TOWN...oooiviiii

Street. ... Building..........c.ooooii
. Bank Name............coooiiiiiiiiiiiee e Branch...............
iii. Authorized name and SIgNAtUIE. ..........ouiuiritiii et e e e,
iv. Official rubber stamp and date...............coiiiiiiiiiii




MANAGEMENT PERSONNEL
(This is relevant for professional category only)

Name Of 18ad SUPEIVISOI.........eetit it eeeeaeas

. Academic qualification (attach COPIES).........ceviuivniiiiiii i,

Professional qualification (attach COPIies).........ccviuiviiiiiiiiii i

Names and qualification of the Key Personnel NB: (Attach copies of certificates for the
key personnel)



SECTION 5: CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM

You are requested to give the particulars indicated in Part 1 and either Part 2 (a), 2(b)
or 2 (c) whichever applied to your type of business.

You are also advised that it is a serious offence to give false information on this form.

Part 1 — General:

BUSINESS INAIMIC. ...ttt e e e e e e et
LOCAtioN Of DUSINESS PrEMISES. . ...\ttt ettt et et et et et e et et e e e e e een e e
PIOtNO.....ooiiii Street/ROAd ...

Registration Certificate NO. ...........oooiiiiiiiii e Maximum value of
business which you can handle at any one time Ksh ...
NamME OF YOUN DANKETS ...t e e e
BranCh. ... e

Yourname infull ... ... ALe..iiiiiiii
Nationality ............coooiiiiii e Countryoforigin ...................ocooeel.

Citizenship details: By birth, Registration or Naturalization .....................ccoeoiiiiiiiin...
Part 2 (b)
Partnership Given details of partners as follows:
Name Nationality Citizenship Details
Shares




Part 2 (c ) — Registered Company
Private or Public

| ] o

Given details of all Directors as follows:
Name Nationality Citizenship Details
Shares




SECTION 6: PAST EXEPERIENCE

NAMES OF THE APPLICANTS CLIENTS IN THE LAST THREE YEARS

1. Name of client (0rganization)..............c.oooeiritiiiti it
Address.....ooovviiiiiiiii CoNtaCt PEISON. ....viii e
Clientphoneno............cooooiiiiiiiiiiiiinn, Official rubberstamp ..................ccooeivinns
ST e Date....ccoovviiii
VAIUE OF CONMIACE ...\ttt et ettt et et eeeaaes

(Attach documental evidence of existence of contract)

Name of Client (Organization)..............o.uiriniir ittt e et e,
AdAress. ..o COoNtaCt PeTSON...cuvvieie e,
Clientphone no ..........cooeviviiriiiiiiniinnnn.. Official rubberstamp..............c.cveiiiiinnnn...
SN ¢ Date. ..o

2. NAME OF CHENL. ... e
Adress.....ooovviiiiiiii Contact person.........o.evvveiiiiiiiiiiieiannnnn,
Clientphoneno...............cooooiiiiinnl. Official rubberstamp...................oeveeninnnn..
Sign. . Date. ..o

(Attach documental evidence of existence of contract)

10



SECTION 7: ELIGIBILITY AND COMPETENCE TO DELIVER GOODS,
WORKS AND/OR SERVICES

Have you or your principals been subject of legal proceedings for insolvency,
bankruptcy, receivership or your business activities suspended for related reasons?
If yes, when (if yes, you
must present legal documentary evidence that you are cleared and your business is now
solvent)

Are you or your servants or agents subject of legal proceedings for corrupt or
unethical business practice or offered any inducement to any procurement entity so
that you can be considered for award of a tender? Yes ___No

Is the firm/company making this application or any of its directors been debarred or
suspended from participating in Public Procurement, OR has any procurement entity
initiated proceedings of that nature against the firm or one of its directors, for any reason
whatsoever?

11



SECTION 8: LITIGATION HISTORY AND DECLARATION

Applicants should provide information on any history of litigation or arbitration resulting from
contracts executed in the last five years or currently under execution

Year | Award for or against | Name of client, cause of Disputed  amount
litigation and matter in dispute | (current value in Ksh)

DECLARATIONS

For purpose of transparency and fair dealing, vendor shall make full disclosure of any
past/existing business relationship with any KESRETI employee.

1. Do you have a relationship with any KESRETI employee that would cause any real or
perceived conflict of interest?

................................................................................. (company/firm) that all the
information furnished to Kenya Sugar Research and Training Institute i n  connection with
this registration of Suppliers is true and accurate in all material respect. KESRET] is hereby
authorized to makesuch  inquiries relating to the said information including

with  the firms/company’s clients and bankers as it may deem necessary
without prior notice to the firm/company.

That incase of being listed i/we acknowledge that this grants us the privilege to participate
in due time in the submission of Bids, as and when invited to.

I/ we enclose all the required documents and information required for the registration.

Information submitted by Title

Signature

Stamp:

12



SECTION 9: SWORN STATEMENT

Having studied the Registration information for the above project I/we hereby state:

a.

b.

b. The information furnished in our application is accurate to the best of our knowledge.
That in case of being registered 1/we acknowledge that this grants us the right to participate in

due time in the submission of a tender or quotation when invited/requested to do so by the
Agency.

When the call for Quotations is issued the legal technical or financial conditions or the
contractual capacity of the firm changes we shall notify the Agency and acknowledge your
right to review the Registration made.

We enclose all the required documents and information required for the Registration

evaluation.

We confirm that we have not been debarred from participation in Public Procurement.

SIGNALULE ...ttt et e
(Full name and designation of the person signing and stamp or seal)

Witness Name ..........ooooviiiiiiiiiiiiiinannns. Designation...........coovviiiiniinnnnn..

N3 e 4 1 PP
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